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Candidate Name

Street Address

City, ST zip

H: if available

M: 412-605-4932

W: if available

Email address

EXECUTIVE SUMMARY

[Do not write in first person, emphasize skills, accomplishments.]

PROFESSIONAL EXPERIENCE (general rule of thumb is one page for every 10 years of experience)
Month Year – Month Year (ie, February 2004 - March 2008)

Company/Org

City, ST

Description of employer (ie, public/private, revenues, #of employees)

Date (only put date here if you held multiple positions during your tenure)

Title

 City, ST (if changed during tenure)

· Responsibility

· Responsibility


Date 

Title
 
City, ST (if changed during tenure)

· Responsibility

· Responsibility

Date

Company/Org

City, ST

Description of employer (ie, public/private, revenues, #of employees)
Title





 






· Responsibility

· Responsibility

Date

Company/Org

City, ST

Description of employer (ie, public/private, revenues, #of employees)

Title





 






· Responsibility

· Responsibility

EDUCATION / PROFESSIONAL LICENSURE

Date degree awarded
Institution

City, ST

Degree, Major/Concentration

Date degree awarded
Institution

City, ST

Degree, Major/Concentration

PROFESSIONAL AFFILIATIONS/MEMBERSHIPS
Company/Organization
City, ST
Title

LANGUAGES

Language
CIVIC/VOLUNTEER ACTIVIES
Country
Name 
Page 2 of 2

